Booklet Printing Instructions
Your printer must be capable of printing in Duplex mode to print the multiple page .PDF Files

If your printer is NOT capable of Duplex printing then you can print the .PDF by printing out the Even numbered pages first then take the STACK of printed pages JUST AS THEY CAME OUT OF THE PRINTER and flip them over and around and reinsert them in your printer and print the odd number pages. I suggest you try this with just a few test pages first to see how your printer orients things.
Use Adobe Reader to print the .PDF  File.

You'll find two .PDF Files inside the XXXXXXX Log Booklet.zip file.

The First one XXXXXXX Log Booklet Cover F&B.PDF are for as you might have guessed the cover of the booklet. I use white 67lb paper for the cover. It's fairly stiff and durable but NOT even water resistant.

The Second one XXXXXXX Log Booklet.PDF contains the remaining pages of the booklet. I use white 24lb paper for this section. 24lb paper is a lot more opaque than the standard 20lb paper most offices use so the printing on the back side does not show through  as much. 
The weights I have suggested work the best in my opinion but obviously you can use whatever paper you have handy if so desired.

The actual printing parameters are the same regardless of what type paper or part of the booklet you're printing.
Settings on your printer
· Set all printer margins to 0.25. The left margin might default to 0.251, that's fine.

· Set paper size to LETTER

· Set the printer orientation to LANDSCAPE.

· Set the printer to print in DUPLEX MODE (print both sides of the paper)
Settings for Adobe Reader

· Page Range = ALL

· Copies = 1

· Page Scaling = NONE

· Auto Rotate and Center = make sure this box IS checked.
That's it. Just click OK to start printing.  If your printer complains about the margins just ignore and continue printing. The pages will all be in order when you're finished printing.  Just fold the stack exactly in half. Bend them back and forth a few times to loosen up the crease a bit then flatten and place them with the cover side up and staple exactly on the crease. 1 staple about 1 inch away from each edge is sufficient. Put a third in the middle for a more durable booklet.
